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1. Invited Stakeholder Organization Onboarding
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1 Click Verify Account in your invitation mail
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2 Set your password Create Account → select Create Workspace
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3 Input your organization information → select Next
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4 Input details of a contact person → select Next
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5 Input details about your organization’s expertise/niche → select Next
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6 Input link to media about your organization, if available → select Next
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7 Input link or upload file of your organization’s use cases or past projects →
select Next
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8 Specify if you have worked with Donor in the past → select Yes/No
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9 If you have worked with Donor in the past → select Continue
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Geo-Rolodex



10 select Begin
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11 Input your email and password → select Login → skip to Page 20
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or click login url: www.geo-rolodex.map.policyvault.africa

http://www.geo-rolodex.map.policyvault.africa/


2. Invited User Onboarding
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1 Click Verify Account in your invitation email
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2 Input your information → select Create Profile
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3 Input your email and password → select Login → skip to Page 20
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or click login url: www.geo-rolodex.map.policyvault.africa

http://www.geo-rolodex.map.policyvault.africa/


3. Mapping System Guide

19



1 select Arrows for both categories → select any Categories from both sides

20



2 Plot map by selecting any Categories from both sides. E.g. Regional Geography x 
Organization
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3 Click Next to see the next set organizations (arranged alphabetically)
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4 Switch to list/tabular view by selecting icon highlighted in orange. 
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5 Use the Filter if necessary to focus on particular organizations.
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6 Right click on any company on the map → select View Links to see attributes linked to 
them → select View Profile to see the company profile information
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View all organizations in the platform → select Recommend Organization to recommend 
new organizations

7
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8 View raw data of details of all organizations in the platform → select Export as to export →
Sort by for Recency
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9 View use cases of all organizations in the platform → select Export as to export → Sort by 
for Recency
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10 Update your organization profile & information → select Activate 2FA to improve security →
Select language for translation of web content to another language
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11
Contact support for any issues by inputting your queries → Select Submit Query → Select 
Logout to logout of the platform
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……….K1

Contact support at support@policyvault.africa or help@policyvault.africa

Help & Support

Have questions or need to report an issue using the Geo-Rolodex 
mapping portal? We've got you covered.

www.geo-rolodex.com

mailto:support@policyvault.africa
mailto:help@policyvault.africa
http://www.geo-rolodex.com/

